Risk assessment - Premise
	Name of activity, event, and location
	This risk assessment covers the general premises/grounds and is suitable for both volunteer use during section meetings and for members of the public hiring the venue.
It is a generic site risk assessment only. All volunteers, activity leaders, and hirers must complete their own activity-specific risk assessments for any programme, event, or activity they run.
	Date of risk assessment
	11th October 2025
	Name of person(s) doing this risk assessment
	Aaron Young, Group Lead Volunteer

Karl Durr-Soresen, Trustees Board Chair

	
	
	Date of next review
	1st October 2026 (or with significant change to environment)
	
	



	What could go wrong?
What hazard have you identified?
What are the risks from it?
	Who is at risk?
	What are you going to do about it?
How are the risks already controlled?
What extra controls are needed?
How will they be communicated to young people and adults and remain inclusive to all needs?
	Review & revise
What has changed that needs to be thought about and controlled?

	A hazard is something that may cause harm or damage.
The risk is the harm that may occur from the hazard.
	For example: young people,
adult volunteers, 
visitors
	Controls are ways of making the activity safer by removing or reducing the risk.  
For example, you may use a different piece of equipment, or you might change the way you do the activity.
	Keep checking throughout the activity in case you need to change what you’re doing or even stop the activity.
This is a great place to add comments which will be used as part of the review.

	Fire

Burns, smoke inhalation, damage to property
	All building users
	Fire detection and alarm systems installed and tested regularly. Fire extinguishers serviced annually. Emergency lighting tested. Fire exits clearly marked and unobstructed. Fire induction provided to new users.

Fire action notices displayed in accessible language and symbols. Procedures briefed to hirers and volunteers.
	Review after drills, equipment service, or building alterations.

	Roof condition (fragile surfaces, leaks, damp ingress, gutters)

Falls, debris, water damage, mould
	Contractors, volunteers
	Roof access restricted; “Fragile Roof” signage displayed. Annual inspection of roof and gutters. Leaks reported and repaired promptly. Affected areas dried and cleaned.

Signage visible at access points; maintenance rota recorded.
	Review seasonally or after adverse weather.

	Windows, glazing and internal projections

Broken glass, injury from impacts or protruding sills
	All users
	Toughened/wire glass used. Avoid impact activities near windows. Pad or remove sharp edges and projections. Maintain locks and catches.

Included in induction and hall hire information.
	Review after building inspection or glass replacement.

	Gas and heating systems (boiler, heaters, CO risk)

Fire, explosion, burns, CO exposure
	All users
	Gas systems serviced annually by Gas Safe engineer. CO detectors fitted. Roof-mounted heaters inaccessible to young people.

Instructions displayed; CO alarm test log.
	Review after servicing or works.

	Electrical systems and appliances

Electric shock, fire
	All users, contractors
	Fixed wiring tested (EICR). Portable appliances PAT tested annually. Faulty equipment removed from use. Sockets not overloaded.

Signage and instructions provided. Users briefed on safe use of appliances.
	Review after electrical works or appliance changes.

	Lighting and emergency lighting (internal and exits)

Trips, poor visibility, unsafe evacuation
	All users
	Emergency lighting tested monthly. Bulbs replaced promptly. All exits and corridors lit adequately.

Logbook kept; duty leader checks.
	Review after maintenance.

	Entrances, exits and access routes

Blocked escape, trip hazards
	All users
	Exits checked before use. Paths kept clear. External lighting maintained.

Pre-session visual checks.
	Review after layout or usage changes.

	Water systems / Legionella

Legionnaires’ disease, leaks
	All users
	Legionella control scheme in place; weekly flushing when unused; temperature checks recorded.

Instructions displayed near taps.
	Review after plumbing works.

	Kitchen and hot surfaces

Burns, cuts, food hygiene
	All users
	Adult supervision: sharps locked away; hot items kept away from young people; hygiene signage displayed.

Verbal reminders and signs.
	Review after cooking use.

	Toilets and washrooms

Infection, Legionella
	All users
	Cleaned regularly; hot water at safe temp; showerheads descaled; soap and towels provided.

Signage for hand hygiene; accessible facilities.
	Review after maintenance.

	Slips, trips, and falls

Injury from uneven surfaces or spills
	All users
	Floors kept clear of obstructions. Spills cleaned promptly. Non-slip mats at entrances. Cables secured.

Signage in plain language with symbols. Regular reminders to volunteers and users.
	Review after weather changes or maintenance.

	Cleaning chemicals (COSHH)

Burns, poisoning, irritation
	Volunteers, cleaners
	Cleaning products stored in a locked cupboard. COSHH information available. PPE (gloves) provided.

Training for adults handling chemicals. Labels clear and colour-coded.
	Review when products change.

	Storage areas / lofts

Falling objects, restricted access
	Volunteers, contractors
	Storage areas locked; only leaders or authorised adults hold keys. Heavy items stored low. Alarm sounds when store opened.

Induction for new adults. Signage on doors.
	Review if storage reorganised.

	Flammable materials

Fire or explosion
	Volunteers
	Flammables stored in locked metal cabinet. Clear signage (“No Smoking”). Stocks minimised.

Adults briefed. Accessible signage used.
	Review after inspections or restock.

	Security / unauthorised access

Theft, intruder risk
	All users
	External doors secured. Alarm system active when building unoccupied. Visitor sign-in book.

Induction for new users. Information in hall use agreement.
	Review after any security incident.

	Lone working

Injury or illness without assistance
	Volunteers
	No high-risk work done alone. Mobile phone carried. Arrival/departure times agreed.

Policy shared with all keyholders.
	Review if staffing patterns change.

	Asbestos

Exposure to harmful fibres
	Contractors
	Asbestos register maintained and shared with contractors. Work only by licensed professionals.

Clear communication and signage in affected areas.
	Review after surveys or work on building.

	Waste systems and disposal

Trip hazard, contamination, vermin
	Volunteers, cleaners
	Regular inspection of drains and waste; bins emptied regularly; external waste area maintained.

Signage and maintenance rota.
	Review after issues reported.

	
	
	
	


Don‘t forget, as part of your programme planning, you should have contingency activities in reserve just in case you can’t do what was planned or you need to stop halfway through. Make sure this is shared with those involved, so everyone knows how to respond. You should have risk assessed contingency activities prior to them taking place and communicated key information to those involved as with all activities. 
[image: ]You can find more information in the Safety checklist for Volunteers and at scouts.org.uk/safety 
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